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The purpose of this memo is to summarize the proposed amendments to the Ethics Code, which 
include the Ethics Review Board’s and City staff’s substantive recommendations for revisions to 
the Ethics Code and the code of Municipal Campaign Finance Regulations.  A redline of all 
proposed changes is attached.  All page references are to the attached codes. 
  
I. New Provisions of the Ethics Code 
 
1.  On Page 16, Section 2-52 (Prohibited Interests in Contracts), insert a new subsection (c) 

prohibiting City officers (Mayor, City Council, Municipal Court Judges and Magistrates) 
from having a financial interest in a contract or other transaction with an entity to which the 
City Council, either as individual Council members or collectively through Council action, 
selects or nominates members of its governing body.  Renumbering the remainder of this 
provision will be necessary. 

 
2.  On Page 21, Section 2-59 (Persons Seeking Discretionary Contracts), add subsection (a)(2)c., 

to include disclosure of the identity of executive committee members, officers, and directors 
of entities seeking to contract with the City.  These entities include contractors, 
subcontractors, parent entities, and subsidiary entities. 

 
3. On page 49, Division 9 (Administrative Provisions), Section 2-84 (Compliance Officer), 

insert the provision that the Compliance Officer will be selected by the Ethics Review Board 
for employment by the City Manager, as staff for the Board.  The Compliance Officer will be 
subject to removal only for cause.  The Compliance Officer will assume the administrative 
duties formerly performed by the Office of the City Attorney.   

 
4. On page 59, Section 2-93 (Distribution and Training) is moved down to add a new provision 

entitled “Auditor Review”).  This provision will require the City Auditor to conduct a 
compliance review of political contributions and financial disclosure documents to identify 
conflicts of interest and other issues associated with the city’s solicitation for high-profile 
discretionary contracts.  The Auditor will also conduct a random sampling of other contracts, 
and shall report his findings to the Compliance Officer and the Ethics Review Board for 
appropriate action. 

 
 
 



II. Substantive Amendments to the Ethics Code 
 
1. On page 5, Section 2-42, insert new subsection (f), to include definition of “business days”.  

“Business days” will mean the days of the week, Monday through Friday, in which the 
administrative offices of the City are open for business.  This amendment will eliminate 
different deadlines contained in the Ethics Code and achieve some consistency.  Deadlines 
vary from five days, five business days, ten days, to fourteen and fifteen days.  In addition, 
City offices currently close on days not considered traditional holidays, and are open on other 
National holidays.  All deadlines will be changed to closest business days.      

 
2.  On page 9, Section 2-43 (Conflicts of Interest), Subsection (a)(8), to clarify when a City 

official or employee must recuse themselves from taking official action on behalf of an entity 
they serve as an officer or in a policy-making position,  remove “or nonprofit entity” and 
“other than non-profit boards” so all entities are included.  Also, add the requirement that a 
City Official or employee serving on a board on behalf of the City may not take official 
action on behalf of such an entity “if the action is related to an item pertaining to the City, 
and the City official or employee would be involved in the negotiation, development or 
implementation of that item on behalf of the City”.    

 
3. On page 35, Section 2-73 (Financial Disclosure Report), subsection (a)(2), recommend the 

joint preparation of the Addendum required to be filed by candidates for City Council, the 
City Manager, and the City Attorney, by the Compliance Officer and the City Clerk.  
Currently, the Addendum is prepared only by the City Clerk. 

 
4. On page 36, Section 2-73 (Financial Disclosure Report), subsection (e) (City Clerk), add 

provision requiring City Clerk to notify the Mayor, City Councilmembers, City Manager, and 
City Attorney of their duty to file financial disclosure reports, and provide the forms to be 
completed, as required by Chapter 145 of the Local Government Code, and revise timeline to 
submit forms to the nearest business day from calendar days (fifteen days to ten business 
days).   

 
5. On pages 44-45, Section 2-82 (Jurisdiction and Powers), provides that the Board shall not 

consider any violation of the Ethics Code as reported under Section 2-54 (Persons Required 
to Report), if it is an employee matter that has been administratively resolved.  The 
Compliance Officer will report all such instances to the Ethics Review Board for 
informational purposes.  The Board will also not consider violations of late-filed bank 
account statements and campaign finance reports by candidates for City Council and 
officeholders, if the statements or reports were filed within ten business days as provided by 
Sections 2-306 and 2-307 of the Municipal Campaign Finance Regulations. 

 
6. On pages 46-47, Section 2-83 (Complaints), subsection (d) (Review by Compliance Officer 

and Notification to the Ethics Review Board), provides for the ten business day window for 
filers of bank account statements and campaign finance reports before triggering the duty to 
report a potential violation of the Municipal Campaign Finance Regulations to the Ethics 
Review Board. 

 
7. On page 50-51, Section 2-85 (Ethics Panels and the Ethics Review Board), subsection (g) 

(Extension of Deadlines), provides that the Board may defer consideration of a complaint if 
the respondent is under investigation by an agency for the activity comprising the subject 
matter of the complaint, until such time as the investigation has concluded. 
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8. On page 56, Section 2-88 (Petition for Declaratory Ruling), authorize the Ethics Review 
Board to impose the sanctions contained within the Ethics Code when making their ruling.  
The Board believes they lack this authority as it is not expressly provided in the current Code. 

 
III. Substantive Amendments to the Municipal Campaign Finance Code 
 
1. On pages 3-8, Sections 2-301 (Definitions), 2-302 (Contribution Limitations), 2-303 (Time 

Limitations to Accept Contributions), 2-305 (Single Account), 2-306 (Campaign Bank 
Account Statements), and 2-307 (Electronic Filing of Campaign Finance Reports), insert the 
phrase “or opposing” after “formed for the purpose of supporting” a candidate for office, or a 
measure.  This change captures more political activity, and provides greater transparency 
during elections. 

 
2. On pages 5, 6 and 8, Sections 2-303 (Time Limit to Accept Donations) and 307 (Electronic 

Filing of Campaign Finance Reports), extend the time a candidate may accept donations and 
the time a report must be filed with the City Clerk from 5:00 pm to midnight.  This extends 
time for candidates to accept and deposit donations, permits electronic submission and 
provides more time to comply with reporting requirements.    

 
3. On page 8, Section 2-306 (Campaign Bank Account Statements), add new Subsection (b) 

identifying that knowingly failing to provide the statement is a violation of the Code, and a 
new Subsection (c) to provide that the filing of a statement within a ten business day deadline 
after discovery that the deadline to file has passed, does not constitute a violation of the 
Municipal Campaign Finance Code.  The Ethics Compliance Officer will notify the Ethics 
Review Board of any complaints filed regarding the filing of statements during this extended 
deadline at the next meeting of the Board, for reporting purposes only. 

 
4. On pages 8-9, Section 2-307 (Electronic Filing of Campaign Finance Reports), add new 

Subsection (f) to provide that the filing of an amended report, properly filed and verified by 
the City Clerk as corrected, does not constitute a violation.  As in Section 2-306 above, the 
Ethics Compliance Officer will inform the Board of any complaints received regarding such 
reports, by the next meeting of the Board. 

  
However, complaints of second or subsequent candidate bank account statements and 
campaign finance reports filed or corrected after the original deadline within a two year 
period, remain within the authority of the Ethics Review Board, which may issue a letter of 
reprimand regardless of whether the second or subsequent violation was made knowingly by 
the filer. 

 
 
IV. Non-Substantive Amendments 
 
Ethics Code 
1. On pages 5-8, Section 2-42 (Definitions), the insertion of the definition of “Business days” 

moves all other definitions down one letter.  All cross-references will also be revised. 
 
2. On page 6, Section 2-42(p) (Entity), add “including non-profits” to list of entities covered.  

Remove the word “business” from “business entity” where it appears throughout the code.    
 
3. On page 7, Section 2-42 (v) (City Official), in order to include current and future job titles, 

remove “Market Square Superintendent”, “Secretary to City Manager”, and “Community 
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Action Manager”.  In addition, add this paragraph “This list is updated annually by the 
Human Resources Department, and all updates are incorporated into this Code without 
further action by the City Council.  The Human Resources staff shall provide the list annually 
to the City Clerk who shall promptly post it on the City’s ethics webpage.” 

 
4.   On page 14, Section 2-47 (Representation of Private Interests), add the phrase “private 

interests” in the body of subsections (a) and (b), to clarify the interests that are being 
represented to the City by board members, City officials, and City employees are private 
interests, not City interests. 

 
5. On Page 23, Division 5, Lobbying, Section 2-62 (Definitions), revise subsection (a) to 

remove the outdated list of City officials and the more than advisory boards.  This change 
will also permit the capture of any subsequent changes in board structure, name, or existence 
without the need to revise the Code.  HDRC and Zoning were left in the list because they are 
not more than advisory in nature, but they are high profile boards. 

 
6. On page 35, Section 2-73 (Financial Disclosure Report), subsection (c)(Annual Filing Date), 

extend the time to file a report with the City Clerk until midnight.  Also recommend changing 
the fifteen day period for late filing to ten business days.   

 
7. On pages 37 – 41, Section 2-74 (a-o) (Contents of Financial Disclosure Reports), the City 

Clerk recommended to change the order of the questions to match the current format of the 
Financial Disclosure Report.  No substantive change to content is involved in this 
amendment. 

 
8. On page 42, Section 2-79 (Violation of Reporting Requirements), correcting the  

misplacement of a phrase, to provide that a person required to submit financial disclosure 
reports has ten business days to correct an incorrect, misleading, or incomplete report, after 
discovery of the error, or after the error should reasonably have been discovered.  No 
substantive change to content is involved in this amendment. 

 
9. On page 42, Division 8 (Ethics Review Board), Section 2-80 Definitions, clarify that the 

Ethics Code consists of Divisions 1-7.  This eliminates the remainder of the code (Division 8 
and 9) consisting of the ministerial and administrative duties of the Ethics Review Board as 
the subjects of complaints of violations of the ethics code. 

 
10. On page 43, Section 2-81 (Structure of the Ethics Review Board), delete the obsolete 

provisions relating to the creation of the Ethics Review Board and the dissolution of the 
former ethics review board. 

 
11. On page 57, Section 2-89(b) (Advisory Opinions), change “Office of the City Attorney” to 

“Compliance Officer”, to clarify to whom requests for advisory opinions should be 
addressed.  Further delete the sentence that anonymity will be provided, as most ethics 
inquiries are either redundant or are answered more effectively by telephone, or are so 
complex that they would be of little or no value as part of the body of published opinions.  

 
Campaign Finance Regulations 
1. Recommend changing the name of the codified regulations to “Municipal Campaign Finance 

Code” from “Municipal Campaign Finance Regulations”.  This change will also be made 
throughout the Ethics Code. 
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Both Codes 
Throughout both the Ethics Code and the Municipal Campaign Finance Regulations, several non-
substantive changes are recommended.  These amendments include: 
 
1.  Capitalizing the titles “City”, “Mayor”, “City Council”, “Councilmember”, “City Clerk”, 

“Ethics Review Board”, and “Compliance Officer”. 
 
2.  Deleting the repetition of numbers where it is expressed both as words and figures.  For 

example, the provision of “five (5) business days”, will now read “five business days”. 
 
Please contact our office if there are any questions. 


	Mayor and City Council

